
 

Church Facility Usage Rules and Regulations 

1. Church Property: All church property must remain on-site and cannot be loaned or 

removed without prior approval from the Trustee Board. Items such as chairs and tables 

can be used in accordance with these rules. 

2. Facility Care: Groups using church facilities must leave the area clean and organized, 

returning furniture and property to their original locations. Non-compliance may result in 

the loss of the security deposit. 

3. Kitchen Rules: Kitchen access must be requested and approved prior to the event. After 

use, the kitchen must be cleaned, and all garbage disposed of in the designated bins. 

Church supplies are not included in rental agreements; vendors should provide their own 

cleaning supplies and storage. Only St. John Delray members may use church supplies 

for activities. Use of the church stove/oven is prohibited. Any items placed in the 

fridge/freezer must be removed post-event. 

4. Piano and Organ Use: Approval from the Trustee Board is required for the use of the 

piano, organ, or other instruments. These items should not be moved without permission, 

and moving may require professional assistance at the requesting group's expense, 

including tuning fees. 

5. Sanctuary Sound System: The sound system is available for use but must be operated 

by a member of the St. John technology team. No external equipment may be connected 

without prior approval. 

6. No Smoking and No Alcohol: All facility users must adhere to a strict no smoking 

policy throughout the campus and are prohibited from consuming alcohol on church 

property. 

7. Building Use: It is the responsibility of all groups to ensure that participants exit the 

building promptly after events. 

8. Reservation Time: The reserved area cannot be accessed outside the approved times, 

regardless of other reservations. Clean-up must occur within one hour post-event. 

Cancellations must be communicated to the church office two weeks in advance. 



9. Supervision of Children and Youth: A safe environment for children and youth is 

paramount. Adult supervision is required at all times. 

10. Food and Drink: Consumption is restricted to designated areas, with no food or drinks 

allowed in the Sanctuary. Users must clean up after their use, both indoors and outdoors. 

11. Decorations: Decorations cannot damage the walls or surfaces and only battery-operated 

candles are permitted. Approval from the Trustee Board is necessary for any decorations, 

which must be completely removed post-event. 

12. Emergency Scheduling Conflicts: The church reserves the right to override any facility 

usage agreements in emergencies, such as funerals, with notice given as early as possible. 

13. Storage: No storage is permitted on church premises. 

14. Breakage: Users must take care to avoid damage. The individual(s) signing the 

application will be liable for any necessary cleaning or repairs deemed beyond normal 

wear and tear. 

15. Security and Liability: While the church strives to maintain a secure environment, users 

should safeguard their personal belongings. The church is not liable for theft, damage, or 

any incidents that occur on church property. By using church facilities or participating in 

church programs, individuals acknowledge that St. John Delray Beach will not be held 

liable for any incidents or accidents that occur on church property or as a result of church 

activities. 

16. Safety: Certain items are prohibited in the church unless prior permission is granted by 

the Trustee Board or Pastor for safety reasons. 

17. Pastoral Services: Non-members may request the Pastor’s services for funerals or 

weddings for a fee of $500. Members may receive these services at no charge but may 

opt to make a voluntary donation. 

Fees and Rental Cost 

A $500 security deposit is required upon reservation, with the total rental fee due one week prior 

to the event (exceptions for emergencies apply). The security deposit will be refunded within two 

weeks. 

Rental Costs: 

• Sanctuary: $1,000 per event*  

• Member Staffing Fee: $150 

• A/V: $200 

• Cleaning: $150 

• Total: $1,500 



Payment Method: Payment must be made via cashier's check or Zelle to info@stjohndelray.org. 

A credit card must be held on file for the facility to be rented. 

 

*Total rental time is four hours. Events exceeding this will incur a charge of $250 per additional 

hour. Rentals may not start after 6 PM, and all premises must be vacated by 8 PM. Should an 

event need to start after 6 PM, there is an additional charge of $500 and detailed explanation 

should be included with your application. 

The church reserves the right to deny applications or cancel events deemed to pose an 

unreasonable risk to safety or property. A church representative may halt any event in progress if 

necessary for safety reasons. 
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